
Instructions for Sunday Morning Ushers and Greeter 
 

Greeter (1 or 2): 

1. Sit at the table by the front door behind the plexiglass barrier with a copy of the reservation 

list for the service 

2. Check off the names of each person coming to worship 

3. All attendees 5 and older must wear a mask.  If someone doesn’t have a mask, offer them 

one.  If someone refuses to wear a mask tell them that Oregon health rules require a mask 

and that they cannot enter the building without one. 

4. If a guest arrives without a reservation and there is seating available ask them to read and 

agree to the Public Health Guidelines that are taped to the plexiglass shield.  Add contact 

information for each guest to the reservation list and make sure that masks are worn.  If all 

seats are taken, tell the guest that unfortunately this service is full and let them know that 

beginning Monday they can make reservations for next Sunday’s worship service. 

5. Ask all attendees to use sanitizer before proceeding directly to the sanctuary to be seated 

by an usher. 

6. Remain in the Narthex throughout the service to process and answer questions for anyone 

wanting to enter the church during the service. 

 

Ushers (2): 

1. Arrive a few minutes prior to the start of the service to set an offering plate(s) on a small 

table just outside of the doors to the Sanctuary.  If it is a Communion Sunday, ensure that 

the individual communion packets are set out for attendees to pick up as they enter the 

sanctuary and that there is a wastebasket set up for after the service.  

2. Take a look at the reservation list to see the make up in terms of family groups, looking 

especially for groups of 3 or more.   Chairs are set up for social distancing and are not to 

be moved.  There are several sets of three or four chairs and these should be saved for 

larger family groups unless they aren’t needed by any one making a reservation and are 

needed to seat individuals or couples who have a reservation.  Only people in the same 

party may sit together.   Even though it means that there will empty chairs, do not seat two 

singles together unless they are related.   

3. Monitor to ensure social distancing before, during, and after the service.  If necessary, very 

politely ask people to respect the 6-foot rule and make sure that attendees do not move any 

chairs. 

4. At the close of the service, dismiss worshippers from the back to the front in order to best 

maintain social distancing. 

5. Take the offering plate(s) to the church office and put the contents into the safe. 

6. If we are doing in-person worship at both services – 9:00 am ushers only: 

a. Using the cleaning supplies provided in the sanctuary, wipe down the armrests on 

all chairs that have them and pick up anything left by attendees (especially after 

Communion).  Sanitize both the men’s and women’s restrooms (cleaning supplies 

in each restroom) by spraying and wiping down the sinks, faucets, toilet flushing 

handles, light switches, and door handles (bathroom stalls and entrance door). 

 


